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Questions 1-4 refer to the following email.

To: All Sunbury office staff
From: Facilities Management
Subject: Move to the Harbourgate Building

As announced last month, our Sunbury office [1] ------- to the Harbourgate Building on 14 March, three
weeks from today. Packing crates will be delivered to each floor a week in advance, and the moving crew
will take everything that has been labelled.

Personal items left unlabelled cannot be [2] ------- for once the crew begins loading. [3] ------- . Anything
still on the floor after that hour will be sent to the storage room in the new building.

[4] ------- , the ground-floor cafeteria will stay open throughout the move, so staff working late will still be
able to get a meal.

1 (A) will be relocating

(A)

(B) relocated
(C) has relocated
(D)

D) was relocating

A) arranged
B) counted

C)
)

D) accounted

reserved
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A) The storage room in the Harbourgate Building is on the second floor, next to the goods lift.

(A)

(B) Please label every box with your name and department by 6 p.m. on 13 March.
(C) Parking permits for the new building will be issued to staff at some point in April.
(D)

D) Several teams have asked whether the move could be put off until after the audit.

A) Nevertheless
B) For instance

C)

D) On the contrary

In the meantime

(
(
(
(



Questions 5-8 refer to the following notice.

NOTICE: Resurfacing of the north parking lot

The north parking lot will be closed for resurfacing from Monday, 8 April, through Friday, 12 April. For that
week, employee vehicles must be left in the visitor lot behind Building C.

Because the visitor lot holds far fewer cars than the north lot, the [5] ------- of temporary permits will be
limited to one per household. [6] ------- . The shuttle will run every fifteen minutes between 6:30 a.m. and
9:30 a.m.
[7] ------- , staff who normally arrive before 7 a.m. may keep using the two rows nearest the loading dock,
which the crew [8] ------- until the following week.
5 (A) distribute

(B) distributed

(C) distribution

(D) distributive
6 (A) The north lot was last resurfaced in 2016, and the surface held up well until this winter.

(B) To make up for the shortage, the company has arranged a shuttle from the Weaver Street lot.

(C) Visitors without a permit must sign in at the front desk before leaving a car in the Iot.

(D) Building C will be repainted later in the spring, though the work has not been scheduled.
7 (A) Therefore

(B) For example

(C) Similarly

(D) However
8 (A) will not repave

B
C

D) has not repaved

(A)
(B) will not be repaved

(C) is not repaving

(D)

Questions 9-12 refer to the following article.

GRANDVILLE - Marlow's Bakery, which has sold bread from a single storefront on Chestnut Street since
1998, will open two more shops before the end of the year.

Owner Dana Marlow said the decision followed a year in which wholesale orders from nearby cafes [9]
——————— faster than her kitchen could fill them. "We were turning business away almost every week," she

The new branches, [10] ------- will stand in Rosedale and Fenwick, are built around a small counter and a
large kitchen. [11] ------- .

Ms. Marlow expects the Rosedale shop to open in October. By the time the Fenwick shop opens next spring,
the company [12] ------- its staff to nearly sixty.

9 (A) grow

C) will grow

(A)
(B) grew
(€
(D)

D) are growing



10 (A) that
(B) where
(C) which
(D) they

11 (A) Ms. Marlow trained as a pastry chef in the capital before opening the Chestnut Street shop.
B
C

D) The layout reflects how much of the business is now wholesale rather than walk-in trade.

Chestnut Street has gained three new restaurants this year, two of them within a block.
Customers may also order cakes and party trays through the bakery's website.

(A)
(B)
(€
(D)
12 (A) will have increased
(B) has increased

(C) increases

(D) increased

Questions 13-16 refer to the following memo.

MEMO

To: All field technicians

From: IT Support

Subject: Route application, version 4.2

Version 4.2 of the route application will be sent to every field tablet on Sunday night. It installs [13] -------
while the tablet sits on its charger, so there is nothing for you to do.

After the update, the offline map cache will hold three days of routes instead of one. The change lets
technicians [14] ------- working when coverage drops in the valley corridors.

[15] ------- . If your tablet still shows version 4.1 when you start your shift, put it on the depot Wi-Fi for ten
minutes and restart it.

IT Support will be [16] ------- by phone all day Monday for anyone who runs into trouble.

13 (A) automatic

B) automatically

(A)
(B)
(C) automation
(D) automated

14 (A) to keep
B

C
D) keep

keeping
kept
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15 (A) The depot Wi-Fi network was upgraded last quarter.
B) Version 4.3 is scheduled for release in the autumn.

(A)

(B)

(C) Most tablets will finish installing before 5 a.m.

(D) Field technicians should log their mileage every Friday.

16 (A) reachable
B
C

D) responsible

(A)
(B) capable
(C) eligible
(D)
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